Annual Report Review Checklist (Regulation 33)

	Company
	

	Licence
	

	Date received
	

	Licence Year and Term
	


	Regulation
	Comments

	
	
	Non-existent
	Information missing
	Clarification
	No clarification

	33. (1)
	A licensee must, within 2 months after the end of each license year, furnish to the Minister a written report for the relevant licence year.

	
	
	
	
	

	33. (2)
	An Annual Report must include:

	(a)
	a summary of the regulated activities conducted during licence year; and
	
	
	
	
	

	(b)
	a report of the year on compliance with: 

the Act, 

these regulations, 

the licence, and 

any relevant statement of  environmental objective; and
	Check that the report addresses any non-compliance known to the Division, including any compliance assessments undertaken by the Department.
	
	
	
	

	(c)
	a statement concerning any action to rectify non-compliance with obligations imposed by the Act, these regulations or the licence, and to minimise the likelihood of the recurrence of any such non-compliance; and
	
	
	
	
	

	(d)
	a summary of any management system audits undertaken during the relevant licence year including information on any failure or deficiency identified by the audit and any corrective actions that has, or will be, taken; and
	
	
	
	
	

	(e)
	a list of all reports and data relevant to the operation of the Act generated by the licensee during the licence year; and
	Check that all reports known to the Petroleum Group are referenced.
	
	
	
	

	(f)
	in relation to any incidents reported to the Minister under the Act and these regulation during the relevant licence year – 

(i) an overall assessment and analysis of the incidents, including the identification and analysis of any trends that have emerged; and

(ii) an overall assessment of the effectiveness of any action taken to rectify non-compliance with obligations imposed by the Act, these regulations or the licence, or to minimise the risk of recurrence of any such non-compliance; and
	Check that all serious and reportable incidents known to the Petroleum Group have been incorporated into the report. Has the licensee checked for any trends?
	
	
	
	

	(g)
	a report on any reasonably foreseeable threats (other than threats previously reported on) that reasonably present , or may present, a hazard to facilities or activities under the licence, and a report on any corrective action that has, or will be, taken; and
	
	
	
	
	

	(h)
	unless the relevant licence year is the last year in which the licence is to remain in force – a statement outlining operations proposed for the ensuing year; and
	
	
	
	
	

	(i)
	In the case of a production licence – an estimate of the volume of petroleum likely to be produced, wasted, stored or sold under the licence during the ensuing year, or such longer period as the Minister may require; and
	
	
	
	
	

	(j)
	In the case of a production licence – an assessment of the development activities proposed to be undertaken under the licence, including the number of completions that are expected to occur, during the ensuing year, or such longer period as the Minister may require; and
	
	
	
	
	

	(k)
	in the case of a pipeline licence – the volume of any regulated substance transported  during the relevant licence year.
	
	
	
	
	

	(3)
	An annual report must be accompanied by a statement of expenditure on regulated activities conducted under the licence for the relevant licence year, showing expenditure under each of the following headings:

(a) drilling activities;

(b) seismic activities;

(c) technical evaluation and analysis;

(d) other surveys;

(e) facility construction and modification;

(f) operating and administration expenses (not already covered under another heading).
	
	
	
	
	


	Action Required

	The reviewer shall determine whether:

1. The licensee is required to resubmit the annual report ( where the majority of the report components are either missing or incomplete.

2. The licensee is required to submit an addendum to the annual report ( where the report is largely satisfactory, but significant omissions have been identified.

3. The licensee is required to provide clarification on components of the annual report, either by a letter or at a regular interface meeting between the licensee and the Petroleum Group ( where there are no substantive shortcomings in the report.

4. No further action is required – where all necessary information has been provided and is clear.
5. Enforcement action by the Department of State Development is required – where a non-compliance has been identified that demonstrates future compliance with the Act is in doubt.
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